WHITEWATER TOWNSHIP PLANNING COMMISSION AGENDA REGULAR MEETING,
January 8%, 2025, 7:00 p.m.
Whitewater Township Hall in person and ZOOM (if available)
5777 Vinton Road, Williamsburg, Ml 49690
Phone 231-267-5141/Fax 231-267-9020

Zoom: https://us06web.zoom.us/j/830030999827pwd=GoBAp11HAXDIaAJX6gU4i0gGkdSTRO.1

Meeting ID: 830 0309 9982 Passcode: 215672

1. Mic Check, Call to Order @---------------- , Pledge Allegiance —

2. Roll Call of PC Members
3. Set/Adjust Meeting Agenda
4. Declaration of Conflict of Interest pertinent to agenda items

5. Public Comment — Any person shall be permitted to address a meeting of the PC. Public
comments shall be carried out in accordance with the following rules and procedures:

a. Comments shall be directed to the PC, with questions directed to the Chair.
b. Any person wishing to address the PC shall speak from the lectern (or raise hand
feature if Zoom being utilized) and state his/her name and address.
c. Persons may address the PC on matters that are relevant to Township planning and
zoning issues.
d. No person shall be allowed to speak more than once on the same matter, excluding
the time needed to answer a PC members’ questions.
e. Public comment shall be limited to 3 minutes per person. Be advised these rules are applicable to
public comment at the end of the meeting as well.
PUBLIC COMMENT: in house/zoom

6. Approval of December 4%, 2024 minutes
7. Public Hearing: None

8. Guest speaker/project presenter/ correspondence none

9. Reports/Presentations/Announcements/Comments

a. Zoning Administrator



10.

11.

12,
13;
14,
15:

16.
completed this agenda; without objection, | declare this meeting adjourned at

b. Vice chair — Al Keaton “call to order/adjournment”
c. Township Board Representative
d. ZBA Representative — Wroubel

Unfinished Business — review MP/Map and comments

New Business:
a. Election of officers
b. set 2025 regular meeting schedule —current schedule ends with March 5" - Resolution #PC-01/Jan3rd,2024
c. budget discuss, review, modify if necessary, adopt 2025 budget (mct 125.3821 (21)()
d. discuss the annual report (McL125.3819(2)

e. Randy Melnik - update Master Plan, Zoning Map, feedback from MP/ZM, Gosling Czubak update.

Next Meeting Agenda items

Public Comment in house/zoom

PC Discussion/Comments Next meeting February 5" @ 7:00 PM
Continuing Education (5-15 minutes each meeting)

Meeting Adjournment. Are there any further comments or discussion the membership may have? Having

Whitewater Township will provide necessary reasonable auxiliary aids and services to individuals with disabilities who are planning
to attend, contact the township supervisor at 231-267-5141



' iBABS

1 Reading and approval This is right at the beginning of the meeting, where
of minutes the assembly can approve (or debate and amend) the
minutes of the previous meeting.

2 Reports of officers, This could cover things such as board reports and
boards and standing recommendations. At this stage, each
committees recommendation can be voted on and adopted to

move it forward.

3 Reports of special Special committees are created by several members
committees & of the wider group doing their own tasks or
investigations without the entire group’s involvement.
Any reports are discussed at this point in the meeting.

- Special orders Usually time-sensitive business such as upcoming
officer elections.

5 Unfinished business Generally covers any motions that weren't disposed of
and general orders in previous meetings - perhaps they were postponed.
These are either unfinished business or general order
points.

6 New business Anything new that needs to be addressed, discussed
and/or voted on.

What's the order of an agenda?

Using the above format to guide, Robert's Rules provide a general agenda breakdown as follows.
We've also provided notes on wording t uld be used by presiding officers to formalize it.

1. Call to order

Co start the meeting, the presiding officer will open the session by saying

“The meeting will come to order.”

Such predefined phrases make chairing a board meeting easier because the chair doesn't have
to think about what to say.

Snme nraanizatinne chnnee tn dn an nneninn ceramnnv at thie nnint neina tha Pladne nf



What s a Privileged Motion?

Before getting into Robert's Rules for adjournment, it helps to understand the meaning of a privileged

—motion.

A privileged motion is a motion that supersedes ordinary business. Board members make privileged
motions aver urgent matters or have great importance. A board member can make a privileged motion

while other business is pending.
Common privileged motions include:

® Fixing the time to adjourn

e Motioning to adjourn

® Motioning to take a recess

¢ Raising questions of privilege

All privileged motions are not debatable, which means the board chair must immediately call for a vote on

e rts-rules-of—order-for—adjoumment/ L W

P
\/é https://www.boardeffect.com/h!og/robe

"oes Adjournment Require a Motion? e

As a matter of course, when the agenda has been completed, the following three steps would naturally

occur:

1. A board member would motion to adjourn.
2. Another board member would second the motion.
3. The board chair would declare the meeting is adjourned.

n

However, there are three situations where it's acceptable for a board meeting to adjourn without a motion
B e s e s eSS S

and a second.

1. The hour has come when the board agreed ahead of time they would adjourn/
2. The agenda has been completed in totality, W@ ./

3. An emergency such as a fire or medical emergency brings the meeting to an abrupt halt.

What Are the Basic Rules for Adjournment Under
-Qobert's Rules?

o =
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appointed and qualified, and so could be counted for quorum purposes and be
permitted to vote.105

Reéigned Members

The common law rule in Michigan is that a public officer’s resignation is not
effective until it has been accepted by the appointing authority (who, at the state
level, is usually the governor). Acceptance of the resignation may be manifested by
formal acceptance or by the appointment of a successor.19 Thus, until a resignation
is formally accepted or a successor appointed, the resigning member must be
considered “appointed and serving,” be counted for quorum purposes, and be
permitted to vote.

Voting

e Abstain— To “abstain” means to refuse to vote. Thus, a board mem. QD \ g ¢
“vote” to abstain. If a vote requires a majority or a certain percentage !
members present for approval, an abstention has the same effect as a *.
vote.107

-.\J. J

e Adjourning the meeting — A presiding officer cannot arbitrarily adjourn a
meeting without first calling for a vote of the members present.108

e Chairperson voting — Unless a contrary controlling provision exists, all board
members may vote on any matter coming before a board.1% If a board’s presiding
officer votes on a motion and that vote is tied, the presiding officer cannot then
vote again to break the tie unless explicitly authorized by law.110

e Expired-term members — To determine when a member’s term expires, look first
to the statute, charter provision, or ordinance creating the public body. Many
statutes provide that “a member shall serve until a successor is appointed.”
Absent a contrary controlling provision, the general rule is that a public officer

105 0AG, 1979-1980, No 5606, p 493 (December 13, 1979), citing Greyhound Corp v Pub Serv Comm,
360 Mich 578, 589-590; 104 NW2d 395 (1960). See also, Cantwell v City of Southfield, 95 Mich App
375; 290 NW2ad 151 (1980).

106 QAG, 1985-1986, No 6405, p 429, 430 (December 9, 1986), citing Clark v Detroit Bd of Educ, 112
Mich 656; 71 NW 177 (1897).

107 RRONR (10th ed), p 390-395.

108 Dingwall v Detroit Common Council, 82 Mich 568, 571; 46 NW 938 (1890).

109 See OAG, 1981-1982, No 6054, p 617 (April 14, 1982).

10 Price v Oakfield Twp Bd, 182 Mich 216; 148 NW 438 (1914).

21

48



WHITEWATER TOWNSHIP PLANNING COMMISSION
Whitewater Township Hall, 5777 Vinton Road, Williamsburg, Ml 49690
231-267-5141 Phone

REGULAR MEETING
DRAFT MINUTES
Wednesday, December 4, 2024, 7:00 p.m.

MIC CHECK, CALL TO ORDER PLEDGE OF ALLEGIANCE:

A mic check was done. Vice Chair Keaton called the meeting to order at 7; p.m. The Pledge of Allegiance was recited.

ROLL CALL:
Secretary DeYoung called Roll.

Present:

Al Keaton, Vice Chair

Keith DeYoung, Secretary

Carl Wroubel, Member

Rene Stratton, Member

Denise Peltonen, Member

Randy Mielnik, Township Board Trustee

A quorum was established.

Absent:
Mike Jacobson, Chair

ALSO PRESENT: W
Zoning Administrator Deb Graﬁ’e‘_
Recording Secretary Kay Held

_, L
ne Agenda.as presented. Ms. Peltonen seconded the motion.

ROLL CALL VOTE: g,
Keaton-Y, DeYoung-Y, Weoubel-Y, Stratt

None.
PUBLIC COMMENT:

Mr. Kris Wood, 4796 Sunrise Lane, Traverse City, Ml 49684

Mr. Wood, of Bay Area Demo and Bay Area Disposal, introduced himself and business partner Mr. Dave Peckham. They
provide demolition and waste removal services and are interested in purchasing property at 8386 M-72 (Kinnco). There is
possible contamination at the site including enhanced NORM (naturally organic radioactive material). DEQ is aware of
the property, which would need to be remediated. More plans and discussion will be forthcoming.

PUBLIC HEARING — ZONING ORDINANCE CONSOLIDATION & RENUMBERING OF ORDINANCES:

Board Action:
Mr. DeYoung made a motion to open the Public Hearing. Mr. Mielnik seconded the motion.

1 Whitewater Township Planning Commission, Regular Meeting, 12-4-24



ROLL CALL VOTE:
Keaton-Y, DeYoung-Y, Wroubel-Y, Stratton-Y, Peltonen-Y, Mielnik-Y. Motion carried.

Note: The Public Hearing opened at 7:10 p.m.

Information related to the Zoning Ordinance consolidation and renumbering was published in the Traverse City Record
Eagle on 11/16/24. These materials are available in hard copy and on the Township website. Mr. Mielnik provided a
summary overview.

Township and Planning Commission Board Member Mr. Mielnik provided an overview regarding the Whitewater Township
Zoning Ordinance clarification project over the past 18 months. He outlined the issues that needed to be corrected,
revised and restructured, totaling 86 amendments.

The Planning Commission also worked with Municode in efforts to codify:it, a surveyor to review zoning district

boundaries, and the Township Attorney.

Written Comments Received:
None.

Public Comments:
None.

Board Action:

dsthi 3«‘{6 zt;;g Townshlp Board for amendment approval.
lor clarifiéatioh on three sections of the map.

Board Action:
Mr. Keaton made a e,s
review and appro

A tewater Township Ordinance to the Township Board for
Yodn@seconded the motion.

VOTE: YEAS: All. NAYES: None.“Motion carried.

Board Action:
Mr. Keaton made a motion to approve the November 6, 2024, Minutes as presented. Mr. DeYoung seconded the motion.

VOTE: YEAS: All. NAYES: None. Motion carried.

CORRESPONDENCE:
Correspondence addressed to the Planning Commission Chair was opened by Vice Chair Keaton. It contained
information regarding solar training and battery storage from EGLE and The University of Michigan.

REPORTS/PRESENTATIONS/ANNOUNCEMENTS/COMMENTS:

Zoning Administrator - Graber — November Report:
2 Whitewater Township Planning Commission, Regular Meeting, 12-4-24



ZA Graber's report was presented in the meeting packet. She additionally reported:

There were six new Zoning Permits last month (82 YTD), one Special Use Permit, two Land Divisions and one complaint
she is addressing. She is anticipating three more permits to be forthcoming.

Planning Commission Chair - Jacobson:
No Report.

Township Board Representative (new Board will be appointing at a future date):

New Township Board Member Mielnik has no report yet as his first Township Board meeting is scheduled for next week.

ZBA Representative - Wroubel:
No Report.

Board Action:
Mr. Mielnik made a motion to move the Master Plan Update from N
Mr. Keaton seconded the motion.

ess to Unfinished Business on the Agenda.

ROLL CALL VOTE

Mr. Dusty Christensen with Land Use Consultan
several topics based on past discussions and inform;

Conditions included:

Brining of Moore Road 5

1.

2. 30-day limit of stays

3. NoRV rentél %

4. Rules proyi

5. Compl%a’ 1IC g

6. Quiet hours,after 10:00 p. m

7. Pavilion ﬁ‘gage%only by existing:campers

8. No events off; [property except by esidents of the facilities
9. Land Use PermitSirequired for si > constructi n

10. Year-round cam;'all"u‘gvzb llowed in camp cabins

12. Sleeping structure com anc

13. Campground review by Zomng Y nistrator

14, Special Use expiration after” onths’ abandonment
15. RV allowed only at personal residence

16. Staff lodging on an existing site

17. Limit of 38 sites plus a manager/owner residence

18. Update site plan removing employee camper location

ning Ordinance Section 12.10(c)

Additional items were discussed and removed/added, and specific details were noted.

There was also discussion about the current Zoning Ordinance, geodesic domes, wildlife habitat protection, speed limits,
roads, set-backs, screening, septic, safety brochures and other related matters.

Zoning Administrator Graber edited the changes of Conditions as discussed by the Board and presented for approval.

Board Action:
3 Whitewater Township Planning Commission, Regular Meeting, 12-4-24



Mr. DeYoung made a motion to approve the Special Land Use & Site Plan Review: Case # SLUP 2024-03, Phase lll,
Applicant/Owner Northwoods Resorts, LLC, dba Silver Birch Resort with the conditions discussed and updated. Mr.
Keaton seconded the motion.

ROLL CALL VOTE:
Mielnik-Y, Peltonen-Y, Stratton-Y, Wroubel-Y, DeYoung-Y, Keaton-Y. Motion carried.

A detailed list of approved Conditions is available.

Zoning Ordinance Update — Randy Mielnik:
i. Legal Review Status / Feedback

i. Zoning Ordinance Definition Updates - discuss identified items
ii. Zoning Map Corrections
iv. Any other items pertaining to Zoning Ordinance Project

This topic was covered earlier during the Public Hearing discussion.

Master Plan Update — Mielnik:
Trustee Mielnik explained the Master Plan review process: }»5

jurisdictions for a 63-day comment period which ends 12/23/2’ g

0‘&%’ ~9’ "y 5
To date, feedback has overall been favorable, with some s@gestlons received inclua %ﬁ‘i rom East Bay Township. Mr.
Mielnik anticipates some edits will be made to the current draft; ;,A,he Plannfghg Commussuo‘ W ,AH present a list of proposed

edits in January for the Board to address. A Public Hearing is re' ( irgd as‘part of the approva Eﬁ%grcess

are any discrepancies between the two. A de
Commission) authorizes the final approval k

By-law Updates: Vo, , %

The Board prevno ] /3 prosz& ¥n. 1gin vo e)from April to January; however, determined a need to
A draft of this ma er

(should vs. shall vs. must) and information related t
The Board discussed hg lue of well-traj
Michigan Townships AssOC iation (MTA).

frammg requirements, specmcally regarding Citizen Planner training.
d and informed Board Members. Training resources were also noted; i.e.,

Board Action:
Mr. DeYoung made a motion to ac
motion.

mended Section 8: Education into the By-laws. Ms. Peltonen seconded the
ROLL CALL VOTE:
Mielnik-Y, Peltonen-Y, Stratton-Y, Wroubel-Y, DeYoung-Y, Keaton-Y. Motion carried.

NEW BUSINESS:
None.

NEXT MEETING:
Wednesday, 1/8/25, 7:00 p.m. — Note: Meeting will be held the second Wednesday of the month due to the January 1
holiday.

Zoning Administrator Graber noted Clearwater Township is working on their Master Plan.

4 Whitewater Township Planning Commission, Regular Meeting, 12-4-24
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PUBLIC COMMENT:
None.

PC DISCUSSION / COMMENTS:

Ms. Stratton requested presenters provide an electronic document to use with the projection equipment so that Board
Members and members of the public are able to better view the material being presented and discussed.

Mr. Mielnik commented a Zoning Amendment from approximately three years ago related to the requirements for site plan
reviews including requiring escrow accounts. Currently, there are no funds for engineering support in reviewing site plans.
The Township has sent out an RFP for engineering services to assist with plan reviews of more complex sites. There was

Board discussion of existing and anticipated procedures of site plan reviews.

Key Notes to Share at Next Regular Township Board Meeting:
- Election of Officers

- 2025-26 Budget
- Annual Report

Action Items for PC Members reviewed:
None noted.

ADJOURNMENT:
Mr. DeYoung made a motion to adjourn the meeting.

v‘”‘é(ﬁ%‘}

VOTE: YEAS: All. NAYES: None. Motion carcried.

The meeting adjourned at 9:55 p.m.

Submitted by: Kay Z. Held, Recording Secretary

5 Whitewater Township Planning Commission, Regular Meeting, 12-4-24



WHITEWATER TOWNSHIP

5777 Vinton Road * P.O. Box 159 * Williamsburg, MI 49690 (231)
267-5141 « FAX (231) 267-9020

www.whitewatertownship.org whitewatertwpzoning@gmail.com

Zoning Administrator Report as
of December 30, 2024

Planning and Zoning

Attached are the December, 2024 land use permits, special use permits, land divisions and zoning board of
appeals. Eighty-five land use permits have been assigned for 2024. Three additional permits were renewed
under their prior land use numbers.

A Site Plan Review of Northwoods LLC, dba Silver Birch Resort Phase III was approved with a list of
conditions by the Planning Commission. The commercial campground is located at 4575 Moore Road.

Attended a meeting December 2, 2024 with Grand Traverse County Ad Hoc Committee regarding a proposed
regulation for the Inspection of Onsite Wastewater and Sewage Disposal Systems at Time of Property Transfer.

Proposal is moving forward.

Code Enforcement

The short-term rental located at 9276 Elk Lake Trail is in the hands of our attorney who has sent a letter
reinforcing our position.

Signs added to agriculture property on Elk Lake Road without permits.

Land Divisions

There was one approved land division LD-2024-15 — Johnstone on Elk Lake Road.

Zoning Board of Appeals

An appeal for a variance will be heard at the January 23, 2025 meeting. ZBA 2025-01 Hazergian

Sincerely,
Deb Graber

Whitewater Township
Zoning Administrator



2024 WHITEWATER TOWNSHIP ZONING REPORT

12/13/2024 A1  2024-83 28-13-136-017-02  Boyd, Shawn 6447 Baggs Rd Ag Barn 16'x32' $0.00
12/13/2024 A1 2024-84 28-13-125-028-00 Boucher, John & Sheryl 7303 Baggs rd 32'x48'x12' shed $50.00 26291
12/18/2024 Al 2024-85 28-13-005-018-30 Hellman Family Trust 7692 Crisp Rd Add Porch 12'x40' $25.00 26292

SPECIAL USE
PERMIT #
12/4/2024 RC  SPR-2024-03  28-13-008-003-01 Northwoods Resort - EVINA 4575 Moore Road Commercial Campgrnd  $500.00 26270
LAND DIVISION

DATE ZONE # TAXID # OWNER NAME ADDRESS DESCRIPTION AMT RCPT #
12/19/2024 A1 LD-2024-15 28-13-133-009-10 Johnstone, Jonathan 8524 Sunflower Peak  Split-2 $100.00 26290

Page 1of 1



Resolution #PC24-01

Resolution for Whitewater Township Planntng._Commission
Regular Meeting Schedule for 2024/2025
Whitewater Township
Grand Traverse County, Michigan

sessions for the 2024/2025 fiscal year on the

:Be ItResoived that the Whitewater Township Planning Commission will meet in regular :
d., Williamsburg, Michigan.

ing dates at 7 p rn., unless otherwise noted, at the Whitewater Township Hall, 5777 Vinton R

Wednesday, April 3, 2024
Wednesday, May 1, 2024
% 1.,\ Wednesday, JuneS 2024
L—-—-yw.adnesday, July 372024 (2% ed  clue 4o /mfn/»;)
: . Wednesday, August 7, 2024 A i
1 [ ~Wednesday, September, 2024 ( 24 weJ ue = ho! ¢.7}
; - Wednesday, October 2, 2024
M Wednesday, November 6, 2024
~ Wednesday, December 4, 2024
~ Wednesday, January 8, 2025 (2™ Tﬁ%ay due to January 1" hohday}
‘Wednesday, February 5, 2025
Wednesday. March 5 2025 ;

S Jacobson st
W, Keaton_-_ \{‘f’
Slopsema = pia




RESOLUTION # PC25-01
Resolution for Whitewater Township Planning Commission
Regular Meeting Schedule for 2025
Whitewater Township

Grand Traverse County, Michigan

Be it resolved that the Whitewater Township Planning Commission will meet in regular session for the 2025 fiscal year on the
following dates at 7:00 P.P., unless otherwise noted, at the Whitewater Township Hall, 5777 Vinton Rd., Williamsburg, Michigan.

Wednesday January 8%, 2025
Wednesday February 5", 2025
Wednesday March, 5, 2025
Wednesday, April 2"¢, 2025
Wednesday, May 7", 2025

Wednesday. June 4", 2025 4_/4

Wednesday, July 9%, 2025

Wednesday, August 6", 2025 D Q-
Wednesday, September 3™, 2025 ‘ G ’

Wednesday, October, 1%, 2025 @

Wednesday, November 5, 2025
Wednesday, December, 37, 2025

Wednesday, January 7", 2026

A motion to adopt the foregoing Resolution was made by and seconded by

Upon a roll call vote, the following voted:

DeYoung Keaton Wroubel Mielnik Peltonen Jacobson

Rene Statton
Resolution declared adopted.

1, Secretary of the Whitewater Township Planning Commission, Grand Traverse County, Michigan do hereby
certify that the foregoing is a true and complete copy of certain preceding taken by the Whitewater Township Planning Commission
of said municipality at a meeting held on relative to the adoption of resolution # PC25-01

Date




Submitted to TB 01/15/2024

PLANNING COMMISSION - BUDGET WORKSHEET

Page: 1
111412024
Whitewater Township
Prior —————————— Current Year e e (6) 0] (8)
Year Original Amended  Actual Thru Estimated
Month: 12/31/2023 Actual Budget Budget December Total Requested Recommended Adopted
Fund: 101 - GENERAL FUND
Expenditures
Dept: 400 Planning Commission
702 Salaries 5,010 16,000 16,000 9,105 0 16,000
703 Wages 2,615 2,120 7,000 4,714 0 4,000
715 Social Security (Employer] 473 937 1,426 857 0 1,300
ty (Employer) ) Lo Y7
716 Medicare (Employer) 110 219 336 200 0 300/2//—"
727 Office Supplies & Expense 569 2,000 4,800 4,438 0 2,000 ¥ Q 566 — 4500
728 Postage 0 3,000 3,000 1,119 0 2,000
804 Professional Services 4,238 32,000 57,000 26,759 0 40,000
840 Dues and Memberships 0 250 250 0 0 725
Yo w500
847 Software Support 0 160 160 0 0 1604 3
860 Mileage Reimbursement 0 250 250 0 0 250
865 MeallLodging Expense 0 0 0 0 0 0
880 Education & Training 1,767 2,000 2,000 350 0 2,000
901 Publishing 1,275 3,000 3,000 268 0 3,000
902 Printing 0 2,500 2,500 828 0 3,000
Planning Commission 16,057 64,436 97,722 48,638 0 74,735 0 ( 0 6)6
AS QU
Total Expenditures 16,057 64,436 97,722 48,638 0 74,735 /? 6 I 7700
209
GENERAL FUND -16,057 -64,436 -97,722 -48,638 0 0 0" 0
Grand Total: -16,057 -64,436 -97,722 -48,638 0 0 0 0

702 - 716: estimate 22 meetings (12 regular, 6 special, 4 joint TB/PC)
804 Professional Services 40K: carry over expense from existing unspent
NPP contract 15K + zoning map GIS/Surveyor 10K + Zoning Ordinance (ZO)
/ Master Plan (MP) edits and ZO refinements 15K

Zoning Map: 10K (new contract)
840 Dues / Memberships: MI Assoc of Planning (annual membership dues)
902 Printing: Revisions to ZO & MP
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TO: Whitewater Township Board A G/"‘/ ?: e? - f
'
FROM: Whitewater Township Planning Commlssmn v ﬂ'/{/‘ v 99
0 oV
DATE: March 08, 2024 ’( , U\ncf

RE: Planning Commission Annual Report - 2023

The Planning Commission (PC) is a body of seven members comprised of six appointed officials and one
member of the Board of Trustees. It is created pursuant to The Michigan Planning Enabling Act of 2008
(MPEA) and Whitewater Township Ordinance 42. The PC holds regular monthly meetings on the first
Wednesday of the month. The PC is tasked with all responsibilities contained in the MPEA, including reviewing
applications for site plan review, special land uses, planned unit developments, and rezonings. The PC s also
required to hold necessary public hearings for zoning text amendments and is entrusted to incorporate the
1pplication of policies initiated in the Whitewater Township Master Plan while reviewing development
decisions.

PURPOSE OF THE ANNUAL REPORT

The Michigan Planning Enabling Act contains language of the requirement of the PC to prepare an annual
report to the Board of Trustees: “A planning commission shall make an annual written report to the legislative
body related to planning and development.” Benefits of the annual report include increased information
sharing between staff, boards, commission, and the governing body, as well as allowing for anticipating
ubcoming issues and priorities to prepare and budget accordingly.

MEMBERSHIP TERM EXPIRES OF NOTE
Rachel Steelman, Chair 12/31/2024 Resignation effective 03/15/2024
Al Keaton, Vice Chair 12/31/2026 Reappointed 12/12/2023

Mike Jacobsen, Secretary 12/31/2024
Heidi Volimuth, Board Rep. 11/30/2024

Carlyle Wroubel 12/31/2025
"eith DeYoung 12/31/2025
Linda Slopsema 12/31/2026 Appointed 09/12/23, reappointed 12/12/2023

Rod Rebant 12/31/2023 Resigned 07/11/2023
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1l. ZONING ADMINISTRATOR:

Whitewater Township Zoning
Annual Report - 2023

ZONING
Rather than brazking it down by the exact numbers, it is most importantic realize several importan:
trands which were pre zlentin ‘re pasz and continued into this year. Single family homa parmits are

('u

steadily on the rise —

nto
community that is not built out and s still ;‘EJﬂluui"lg

..|, -

Agricultural land :c"*r nues tc be di 'rm-*:':l for the purpose of proviging additicnal p

o be budit upon. In the calendar year 2023, there were 1-¢ e " pareels added in W
431'vrbi'-'-‘U.

The Zoning Administrator recives numerous inquiries about development potential of certain

properiies, mostly along the M-72 corridor between the sastern township boundary near the casino,
wastward to zbout Cook Road. This area involves vast areas of the Commercial, Village, Industriai, and

o=t

R3-Residential zoning districts. One might surmise that there is interest being 2xprassed in this
geographical location for just that purpose - potential deveiopmant to meet area needs.

PLANNING

Slanning {and planning properly} is the ‘backbone’ of Whitewater 1 Township —great strides have baen

made {0 -.aar:ls not only the update of the Whitewater Township Master Plan, but also the reorgs nization
of tha Zoning Ordinance into a mere user-friendly document. Succassiul community engagemeant has
n2zn demaonstratad and is expected to rasultin a suparb docum—nt that is community supporiad. As
the planning commission ventures into goal setting, an attachment to this repori Implementing
Community Vision is for everyone’s review to help keap us on rack

Il'

ZONING BOARD of APPEALS

The Zoning Bozsrd of Appesls meets when necessary. While most are familizr with tyaical ‘dimeansi gnal’

‘.:aria ces invalving setback constraints, they are charged with many mo ponsibilities, dars ¢

during this past year, the Zoning Board of Appeais was s invaiving nancents
of 2.

situztions {se= attachad issue of Planning anr’_?ommfw ews).t 1tish

1 '

nanconforming issues and how to deal with them

ordinznce.

Robert (Bob) Hali
2 .i.' : ‘;‘

Let us not confuse information with knowledge
Zoning Administrator

! Reprinted with permission of the aditer / author
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ZONING - PERMIT ACTIVITY:

= Special Use (Major Home Occupation — Myrtle and Maudes)
= PUD
« Site Plan Review
« Subdivision/Site Condo
« lLand Use Permits:

> New Dwellings 16
Residential Additions 7
Accessory Buildings
Other
Land Division Apps
ZBA Cases
Demolition

o O O P

N

1
(Examples; fence, roof, deck, gazebo, structural alts., etc.)

(includes 1 referred by the TB)

vV VVY VYV
- NN

MASTER PLAN:

Significant progress was made on the Whitewater Township Master Plan in 2023. By year-end,

the planning process had produced a draft of chapters 1-5, a new community survey, a community
open house, and a planning workshop. The survey had a high response rate, and both in-person
community outreach efforts were well attended. Between 80 and 100 people attended the open
house, and about 60 attended the workshop. Written evaluations received from participants at the
workshop documented favorable reviews and impressions. The PC is delighted that the planning
process has been open, transparent, and collaborative.

With public outreach efforts completed in November, work has progressed toward developing a
complete draft Master Plan. This complete draft is expected on or before the end of March 2024.
The PC will then review this document and make edits. After the PC accepts the draft, we expect the
process to proceed with the required statutory adoption steps and look forward to adoption later in
2024.

The planning process was sﬁpported by creating a Resident Outreach Subcommittee (ROS) that
included PC members and members of the community at large. This group did terrific work on the
community survey and orga\nizing and conducting the public planning events. North Place Planning,
Networks Northwest (community survey), and LIAA (open house and workshop) have also supported
the planning process.

i
Recently, Michigan Geomat%s was hired to convert all the legal descriptions contained in the current
zoning ordinance to a grapl",ic form. This graphic form will be an official Zoning Map that will be an
integral part of the Master Plan.
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V. ZONING UPDATE PROJECT:

VI

Work on the Zoning project continues. The PC is focused on clarifying requirements, and considerable
effort has gone into reviewing past amendments to ensure they are included in new material. North
Place Planning is systematically reviewing material previously produced by Muni-code and comparing it
to printed documents and other provided materials. Zoning Text is also being reorganized to provide a
more logical sequence and code organization. Recently, Michigan Geomatics was hired to convert all
the legal descriptions contained in the current zoning ordinance to a graphic form. This graphic form
will be an official Zoning Map that will be an integral part of the Zoning Ordinance.

MEETINGS:

The PC held 12 regular meetings and 4 special meetings.

The PC hosted 2 joint meetings with the Township Board (TB), enhancing communication,
productivity, and teamwork.

The PC appointed a Resident Outreach Subcommittee (ROS) to assist with Master Plan outreach,
and they met a total of 12 times outside of regular PC meetings.

The PC appointed a Special Subcommittee to assist with preparation for our first Joint TB and PC
meeting who met twice.

VII. TRAININGS:

Most PC agenda packets included educational materials on and/or opportunities to attend
education regarding relevant topics.

* Randy Mielnik of North Place Planning provided several resources and PPT's to educate the PC at

our meetings throughout the year.

The PC hosted a "movie and popcorn" night for the commission and public regarding
"Understanding Your Role As A Planning Commissioner," recorded by Dickinson Wright, PLLC
Physical copies of the General Ordinance and Zoning Ordinance were printed, put in 3-ring binders,
and given to the Planning Commissioners.

Rachel and Heidi attended a Wexford County seminar put on by Michigan State University (MSU)
Extension, titled Planning Commission Roles, and Responsibilities of Extraordinary Governance.
Rachel completed MSU Extension's Citizens Planner course.

Heidi and Linda began MSU Extension's Citizens Planner course.

Heidi listened to an MSU Extension podcast regarding Land Division and watched a video on "The
essentials of being a ZBA member" by Dickinson Wright PLLC

Carl completed 2 MSU Extension courses Online; introduction to Lakes and ZBA On-Line Certificate
Course.

Mike attended an in-person training in Gaylord, presenting by Steve Langworthy from Michigan
Townships Association (MTA) called Breaking the Zoning Code.
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Viil. 2024 GOALS:

= Continuing education through reading material, subject matter expert presentations, group training,
individual Online courses, and/or in-person training.

= Adoption of the Whitewater Master Plan
» Completion of the Zoning update project and adoption of a user-friendly Zoning Ordinance

= Once the PC has an adopted Zoning Ordinance, amendments will be prioritized and updated to
better align with the Master Plan.



Whitewater Township Master Plan Comments

Formal comments on the Draft Master Plan were provided from two sources. First, as part of the
63-day comment period established for adjacent jurisdictions, comments were provided by East
Bay Township in a letter dated November 21, 2024. Additionally, comments were provided by
former township supervisor Ron Popp after the Master Plan was submitted to the Township Board.
Based on these formal responses, the following edits are proposed:

East Bay Township

The letter from 11-21-24 indicates “there may be an opportunity to coordinate on existing and
future non-motorized and recreational trails that cross the Township lines. East Bay Township
plans to undertake the development of a comprehensive non-motorized plan.” This comment
opens the specific possibility of some collaboration and coordination between East Bay and
Whitewater Township concerning non-motorized planning. This fact should be identified in
Chapter 7 - specifically page 110. Add the following sentence to the end of the second
paragraph (before the last sentence) - “East Bay Township has expressed interest in some level
of collaboration and coordination concerning non-motorized planning.”

Ron Popp

Mr. Popp provided a long list of comments, suggestions, potential edits, and highlights to the
Master Plan in an email dated 10/4/24. Many items provided are general in nature. The list
below provides proposed responses to some (but not all) items. Planning Commission
members are encouraged to review all comments and suggestions and offer potential edits.
1. Page 56 and table of contents -spell out American Planning Association (APA)

2. Page 14 First paragraph. Make less wordy.
3. Page 52 Third sentence, remove space between & and ORV
4. Page 54 change reference to Mill Creek Elementary School to Mill Creek Academy.

5. Page 62, last sentence. Correct reference “(see also next page that expands on this)” to
(see page 64 that expands on this).

6. Page 74. Mr. Popp makes several references to the origin of support for an MPO. The
facts are as follows: In july 2023, Cheryl Goss informed Rachel Steelman that Networks
Northwest had contacted Whitewater Township about the new MPO and what it might
mean for local transportation funding. Ms. Steelman invited Mr. Carson of Networks
Northwest to a PC meeting on 10-4-2023 to learn more. Mr. Carson attended that
meeting and presented information about the new MPO. At the PC’s Regular Meeting on
12/06/2023, the PC passed a Motion to recommend that Whitewater Township
participate in the new MPO.



7. Page 77 To address concerns over suggestions that recommendations are too strong
and specific, add the following sentence to the end of the last sentence in the second
paragraph - “Naturally, all proposed specific action steps toward goals in the following
material are subject to further identification of alternatives and investigation.”

8. Page 94 Second Column, first sentence. Clarify that the intent is to replace R-1 Zoning
along stream and creek channels with Agricultural Zoning.

Other Edits

1. Expand (update) the chart on page 14 to include recent action steps the Master Plan
Process.

2. Update PC membership on Acknowledgement Page, include current Township Board
and correct spelling of former Treasures name. Update designation of former members
on the PC.

QoPQ’



Whitewater Township Planning Commission Bylaws
Adoption Date: December 4, 2024

The following rules of procedure are hereby adopted by the Whitewater Township Planning
Commission to facilitate the performance of its duties as outlined in the Michigan Planning

Enabling Act, Public Act 33 of 2008, MCL 125.3801, et seq., and the Michigan Zoning Enabling
Act, Public Act 110 of 2006, MCL 125.3101, et seq.

SECTION 1: MEMBERSHIP
A. Mem:ership Size - The Planning Commission (PC) shall consist of seven (7)
members.

B. Membership Terms of Office — Members are appointed by the Township Supervisor
for staggered three-year terms with the approval of the Township Board and expire
December 31. Members are expected to take the Oath of Office and serve until their
term expires and a successor has been appointed as provided above.

C. Membership Departure - Members who are unable or unwilling to serve the entire
terms for which they were appointed or who do not wish to be considered for
reappointment shall provide sixty (60) days advance written notice of that fact to the
Township Supervisor so that a successor may be appointed and approved in a timely
manner that does not require the PC to function with less than the seven (7) members
provided.

D. Membership Qualification - All members shall be qualified electors of the Township
of Whitewater, except that one member may be a non-qualified elector.

E. Membership Representation - Membership shall be representative of the important
segments of the community including:

Agriculture

Natural Resources/Environmental
Recreation

Education

Public Health/Safety

Government

Transportation

Industry

Commerce

W NN A WN =
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SECTION 2: OFFICERS

A.

Selection and Tenure - At the first regular meeting each January, the PC shall select
a Chairperson, Vice Chairperson and Secretary. All officers shall serve a term of one
year and shall be eligible for re-election for consecutive terms for the same office. The
newly elected officers shall assume their responsibilities at the next regular meeting. If
due to unforeseen circumstances, the PC is unable to elect officers at the January
meeting, those officers whose terms as officers have expired and who remain as active
members of the PC shall continue their services as officers until elections are held.

Chairperson - The Chairperson shall preside at all meetings, appoint committees and
perform such other duties as may be ordered by the PC, including recommending the

ZBA Representative to the Township Board when a vacancy occurs. Other roles and

responsibilities include:

. Preside at all meetings

. Appoint committees

. Agenda creation and submission

. Inform Clerk of any necessary meeting date and/or time changes within 48 hours of
known change

5. Create Action Item list and distribute within 72 business hours of meeting to PC
members

HWON -~

Vice Chairperson - The Vice Chairperson shall act in the capacity of the chairperson
in his/her absence. In the event the office of Chairperson becomes vacant, the Vice
Chairperson shall succeed to this office for the unexpired term, and the PC shall select
a successor to the office of Vice Chairperson for the unexpired term.

Secretary - The Secretary shall execute documents in the name of the PC and shall
perform such other duties as the PC may determine. The Secretary may be assisted
by a Recording Secretary and/or the Zoning Administrator in the performance of
his/her duties. Other roles and responsibilities include:

1. Ensure hall setup is complete 5 minutes prior to meeting start time (mics checked,
name tags, recording equipment, Zoom, chairs, tables, etc.)

2. Conduct Roll Calls

3. Monitor zoom & equipment

4, Take notes

5. Assist with meeting packet organization and posting in a timely manner.

SECTION 3: MEETINGS

The business the PC may perform shall be conducted at a public meeting held in compliance
with the Open Meetings Act. The PC may establish reasonable rules and regulations in order to
minimize the possibility of disrupting the meeting.
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10. Waterfront Owner
11. Building Trades
12. Resident at Large

Township Board Representation — One member of the Township Board shall serve
as a member of the PC. His/her term shall coincide with their term of office on the
Whitewater Township Board of Trustees. The Township Supervisor is ineligible to
serve in this capacity. As a Township Board representative, he or she shall prepare
and share a report on PC activities at Board meetings, and shall act as a primary
liaison between the PC and the Board. The Township Board representative shall also
present proposed PC action items at Township Board meetings for consideration. The
Township Board representative may not serve as an officer of the PC. The Township
Board representative shall also inform the PC of Township Board activities, actions,
and goals.

Zoning Board of Appeals Representation — The Michigan Zoning Enabling Act
requires Townships that enact a zoning ordinance to have a Zoning Board of Appeals
(ZBA). The ZBA is responsible for ruling on appeals of administrative decisions and
zoning ordinance requirements. The processes are explained in the ZBA handbook
published by the Michigan Municipal League, and in the Whitewater Township Zoning
Ordinance itself. One member of the PC shall be appointed by the supervisor to serve
as a member of the (ZBA). His/her term shall coincide with their appointment to the
PC. The PC chair shall provide the supervisor with a recommendation for appointment
following consultation with the PC membership. The PC member reports to the ZBA
on relevant PC actions, proposed ordinances and, developments etc..., and responds
to questions regarding the spirit and intent of ordinances. The PC member reports
back to the PC on ZBA decisions and any issues the ZBA would like assistance on.

Meeting Participation - The Township Attorney, Planner, Zoning Administrator and
any township planning staff shall have the ability to participate in discussions of the PC
as they deliberate on agenda items during meetings.

Zoning Administrator - The Zoning Administrator shall carry out all responsibilities
associated with an employment contract, or job description (if an employee). Such
responsibilities should include assisting with the development of the PC annual report,
preparation of required legal notices and preparation of materials needed to support
development-related PC action items.

Planner - Subject to applicable contractual terms, the Planner may assist with updates
to the Master Plan and zoning ordinance amendments. The Planner may also assist
with independent reviews of development-related PC action items (special use
approvals, site plans, etc...).
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Regular Meetings — Meetings of the PC shall be held on the First Wednesday of each
month. All meetings shall take place at Whitewater Township Hall, 5777 Vinton Road,
Williamsburg, Ml 49680 at 7:00 P.M. When a regular meeting falls on a legal holiday
or upon a day resulting in a conflict, the PC shall, if possible, select a suitable alternate
meeting date in the same month as the originally scheduled meeting.

Notice of regular PC meetings shall be posted at Township Hall each year in
accordance with the Open Meetings Act and on the township website.

Special Meetings - Special meetings may be called by the Chairperson or upon
written request to the secretary by at least two members of the PC. Notice of special
meetings shall be given to the members of the PC at least 48 hours prior to the
meeting. Such notice shall state the purpose, time and location of the special meeting
and shall be posted in accordance with the Open Meetings Act.

Notice - Notice required for specific planning, zoning or other land use actions will be
given in accordance with the Michigan Planning Enabling Act, the Michigan Zoning
Enabling Act, Land Division Act, or other applicable statute. All PC agendas and
notices will be posted on the Township website, whitewatertownship.org. and in all
other Township designated locations.

Public Hearings - All public hearings held by the PC must be held as part of a regular
or special meeting of the PC.

1. Public Hearings that will result in the consideration of amending the Zoning
Ordinance text or map shall be set by motion of the PC.

2. Public Hearings that are required for site plan and/or special use consideration
may be set in accordance with the PC regular schedule by the Zoning
Administrator.

Agenda — Per, Section 2B above, the chairperson is responsible for preparing a
tentative agenda, with assistance from the Zoning Administrator and/or Recording
Secretary, if requested. The agenda may be modified by quorum of the PC. The PC
may only take action on items that appear on the agenda.

Quorum - Four (4) members of the PC shall constitute a quorum for transacting
business and taking official action for all matters with the exception of Master Plan
adoption or amendments (see G below).

Voting - An affirmative vote of 2/3 of the members of the PC is required to recommend
approval of the master plan or amendments to the plan or to amend these bylaws.
Unless otherwise required by statute, other actions or motions placed before the PC
may be adopted by a majority vote of the members present and voting, as long as a
quorum is present. Voting shall be by voice vote; a roll call vote shall be required if
requested by any PC member or directed by the chairperson. Except in the case of
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conflict of interest, all PC members, including the Chairperson and ex officio member,
shall vote on all matters.

Public Records - All meetings, minutes, records, documents, correspondence and
other materials of the PC shall be open to public inspection in accordance with the
Freedom of Information Act, except as may otherwise be provided by law.

Parliamentary Procedure — Parliamentary procedure in PC meetings shall be
governed by Roberts Rules of Order.

Subcommittees - The PC may establish subcommittees to aid in conducting business
as described below. All subcommittees are advisory in nature and only capable of
making recommendations to the full PC.

1.

Executive Subcommittee: An Executive Committee consisting of the Chair,
Vice-Chair, and Secretary of the PC may consider matters related to budgets,
contracts, and similar administrative items and draft a report containing
recommendations as to those items. The report shall be presented to the entire
PC, who may amend, adopt, or veto the recommendation contained therein.

Ad Hoc Subcommittees: The PC may establish and appoint members and
other individuals to ad hoc subcommittees for purposes related to the duties of
the PC. A new subcommittee may be formed when the PC identifies an issue
that needs attention, substantial discussion, or investigation. Each
subcommittee shall be titled to ensure notices, agendas, packets, payments,
and documentation can be easily identified. This will also help delineate if the
subcommittee is advisory and only capable of making recommendations
concerning a particular subject matter.

a. Chair and Report: Each subcommittee shall appoint a chair, who shall
be responsible for drafting and submitting a report to the PC included in
the PC Regular Meeting packet, summarizing the subcommittee’s
findings and recommendations. The subcommittee chair must be a
member of the PC. All subcommittees serve the entire PC, and the
recommendations offered to the PC are subject to review, amendment,
or veto.

b. Ad Hoc Membership: The size of a subcommittee can vary as the PC
deems fit. Subcommittees can be made up of both PC members and
individuals who are not PC members. However, at no time shall a
quorum of PC members serve on an ad hoc subcommittee.

3. Subcommittee Operation:

a. The subcommittee chairperson shall conduct the meeting, and a quorum
shall consist of at least half of the total membership of the subcommittee.
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b. Subcommittee meetings are not “meetings” under the Michigan Open
Meetings Act, MCL 15.261 et seq.

c. Motions are adopted by a majority vote of the members present and
voting with a quorum present. Only subcommittee members physically
present at a meeting are eligible to cast a vote.

d. If any subcommittee member is absent for three consecutively scheduled
meetings, the PC may remove such member from the subcommittee.

e. Minutes of meetings shall be prepared in the same format used by the
PC and filed in the same manner as PC minutes.

f. Subcommittee meetings are open meetings for public attendance and
participation, and minutes of the meetings are to be available for public
inspection. Subcommittee meetings may be open for public attendance
and participation via videoconference software, such as Zoom.

g. Subcommittee members, including residents, may be paid according to
the salary and wage schedule adopted by the Township Board. Non-PC
members on a subcommittee must complete payroll paperwork with the
Clerk before payments are processed.

SECTION 4: DUTIES OF THE PC
The PC shall perform the following duties:

A.

Prepare, review, and update a master plan as a guide for development within the
Township’s planning jurisdiction.

Take such action on petitions, staff proposals and Township Board requests for
amendments to the Zoning Ordinance as required.

Take such action on petitions, staff proposals and Township Board requests for
amendments to the Master Plan as required.

At the beginning of each year the Chairperson shall appoint one member of the PC to
prepare an annual written report of the PC’s accomplishments, development and
planning activities for the Township Board. As required by the Michigan Planning
Enabling Act, this report will include the status of planning activities, including
recommendations regarding actions by the Township Board. This report will be
presented to the PC for approval before presentation to the Township Board.

Take such actions as authorized or required by the Michigan Planning Enabling Act.
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Take such actions as authorized or required by the Michigan Zoning Enabling Act, and
Whitewater Township Zoning Ordinance.

Review, approve and submit an annual budget to the Supervisor, on or before the first
Township Board meeting in January of each year.

Perform other duties and responsibilities or respond as requested by any Township
Board or Commission.

SECTION 5: ABSENCES AND REMOVALS

A.

To be excused, members of the PC shall notify the PC Chairperson, or Township Staff
when they intend to be absent from a meeting. Failure to make this notification prior to
the meeting shall resuit in an unexcused absence.

Members may be removed by the Township Board for misfeasance, malfeasance, or
nonfeasance in office upon written charges and after a public hearing.

Following three consecutive absences or six within any 12-month period, the PC
Chairperson shall present to the Township Board a recommendation for dismissal or
continued service of a member.

SECTION 6: CONFLICT OF INTEREST

During the Declaration of Conflict of Interest portion of the agenda, PC member(s) shall disclose
the potential conflict of interest to the full PC membership. Failure of a member to disclose a
potential conflict of interest as required by these bylaws constitutes malfeasance in office.

Conflict of interest is defined as, and a PC member shall declare a conflict of interest and
abstain from patrticipating in PC deliberations and voting on a request, when:

A.

An immediate family member is involved in any request for which the PC is asked to
make a decision. “lmmediate family member” is defined as a spouse, mother, father,
sister, brother, son, or daughter, including an adopted child.

The PC member has a business or financial interest in the property involved in the
request or has a business or financial interest in the applicant's company, agency or
association.

The PC member owns, or has a financial interest in, property that is required to receive
a notice of a public hearing as required by the Whitewater Township Zoning Ordinance
on an application under consideration by the PC. A financial interest is herein defined
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as an ownership stake in an equity security or debt security issued by an entity,
including the rights and obligations to acquire such an interest.

D. These guidelines shall be superseded when the “rule of necessity™ is invoked.

' A common-law rule under which a judge even though s/he has an interest in the case has a duty to
hear and decide the case if it cannot otherwise be herd. In short, this rule allows a judge or planning
commission member to hear a case despite bias or conflict of interest when disqualification would result
in a lack of any competent court or tribunal to take action. This is necessary as otherwise some litigants
may be denied their right to a forum or resolution of the crucial matter. Source: American Bar
Association; Comment on Rule 2.11 (3).

If there is a question whether a conflict of interest exists or not, the question shall be put before
the PC. Whether a conflict of interest exists or not shall be determined by a majority vote of the
remaining members of the PC.

In the event that a conflict is declared, the member shall remove themselves from the meeting
table until the agenda item is concluded.

SECTION 7: COMPENSATION

PC members will receive compensation on a per meeting basis as determined by the Township
of Whitewater Board of Trustees. PC members may receive reimbursement for travel and
expenses with recommendation by the PC and approval by the Township Board.

SECTION 8: EDUCATION

A. New Members within the first year must complete the following training.
1. Citizen Planner
B. New members within the first year make themselves familiar with the following
publications that will be provided
1. Whitewater Township Planning Commission By-Laws
2. The Michigan Planning Enabling Act (33 PA 2008, MCL 125.3801 et seq.)

3. Authorities and Responsibilities of Michigan Townships
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10.

The Township Guide to Planning & Zoning

Township Planning & Zoning Decision-making

Current Whitewater Township Master Plan

Whitewater Township Planning Commission Ordinances

Whitewater Township Zoning Ordinance as amended

Development-related Whitewater Township General Ordinances such as Gen.
Ord., 42 -

Whitewater Township Planning Commission and Gen. Ord. 26 - Land Division
Ordinance.

C. Continuing education. Training may be provided when available at regular meetings.
Additional training from professional or educational organizations is also encouraged.

1. Members shall complete one training/educational program each year. (not

including the training for new members)

SECTION 9: ORDER OF BUSINESS

The order of business shall be as follows:

vi N

Mic Check, Call to Order/Pledge of Allegiance

Roll Call of PC Members

Set/Adjust Meeting Agenda

Declaration of Conflict of Interest pertinent to agenda items

Public Comment — Any person shall be permitted to address a meeting of the PC.
Public comments shall be carried out in accordance with the following rules and
procedures:

a.
b.

C.

Comments shall be directed to the PC, with questions directed to the Chair.
Any person wishing to address the PC shall speak from the lectern (or use raise
hand feature if Zoom is being utilized) and state his/her name and address.
Persons may address the PC on matters that are relevant to Township planning
and zoning issues.

No person shall be allowed to speak more than once on the same matter,
excluding the time needed to answer a PC members’ questions.

Public comment shall be limited to 3 minutes per person.

In order to avoid unscheduled debates, the PC generally will not comment or
respond to public comment. Silence or non-response from the PC should not be
interpreted as disinterest.
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6. Public Hearing

Open public hearing/ state time.

Request those attending sign attendance sheet.

State date of public hearing notice publication and newspaper published in.
State purpose of public hearing.

Brief Introductory Presentation (Zoning Admin. Planner, Applicant/Agent, etc.).
Read any written comments received.

Receive public comment.

Close public hearing/state time.

S@mpapoTw

Questions shall be addressed through the Chair during the public hearing. PC
discussion and action shall take place after the public hearing is closed. Action may
also take place at a subsequent PC meeting.

7. Approval of Minutes of Previous Meeting(s)
8. Correspondence

9. Reports/Presentations/Announcements/Comments
Zoning Administrator

Chair

Township Board Representative

ZBA Representative

Committee Reports

Additional items

~pooOTp

10. Unfinished Business

11. New Business

12. Next Meeting Agenda (Review action items, due dates, meeting date/time)
13. Public Comment

14. PC Discussion/Comments

15. Continuing Education (5-15 minutes at each meeting)

16. Adjournment

SECTION 10: EX-PARTE COMMUNICATIONS

Pursuant to the Open Meetings Act, a “meeting” is any gathering of a quorum of members of a
governmental body to discuss, or take action on, official business or policy. The term “meeting”
also applies to information-gathering and fact-finding sessions at any location where a quorum
of members is present and discussions include a public business item. All meetings must be
property noticed and advertised pursuant to the Open Meetings Act.

Members of the PC may not email, text or engage in other forms of electronic communication
during, or outside of formal meetings for the purpose of sharing information or asking questions
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related to any action item. Additionally, it is the policy of the PC to not take part in meetings of
three or more PC members at any location with an applicant to discuss a pending action item.
Such communication may constitute deliberations toward decision-making or an actual decision.

SECTION 11: SUBMITTAL DEADLINES

To facilitate timely action on agenda items, it is the policy of the PC to require complete
applications, applicable fees and related supporting material to be submitted to the Zoning
Administrator no less than ten working days before a scheduled PC meeting. This provides time
to review material, determine its completeness, place it on the meeting agenda and include all
relevant materials in the meeting packet. If changes, updates, or additional information related
to application for an action item is provided less than ten working days before a PC meeting, the

PC reserves the right to defer consideration of such additional or updated material to a
subsequent meeting.

SECTION 12: MEETING PACKETS

To ensure that PC members and the public have adequate time to review the agenda, and
supporting materials for an upcoming meeting, the PC will aim toward making meeting packets
available by the close of business on the day that is one week before the meeting. Pursuant to
Section 3A above, the packet should be available by 5 PM on the prior Wednesday.

SECTION 13: AMENDMENTS

These bylaws may be amended at any time following a recommendation of the majority of the
membership of the PC and subsequent notification to the Township Board. It is the policy of the
PC to review these by-laws in January of each year and thereafter, make necessary changes to
maintain a relevant and useful set of rules of conduct and practice.
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